Hwdng dan sdrdung

EMAIL DOANH NGHIEP 3B VIET NAM

theo t&n mién bi danh trong bd G Suite Legacy

“Trwdc ngay 6 thang 12 ndm 2020, Google da cung cap phién ban G Suite mién phi - con dwoc goila
phién ban Legacy - trong dé bao gém cac tinh ndng danh cho doanh nghiép.

Sau ngay 12 thang 1 ndm 2020, tén mién cong ty ban sé dwoc thém dwéi dang tén mién bi danh (alias)
trong bd G Suite Legacy dé cé thé gtri va nhan email.”



1. Khai niém chung
2. Khéi tao nguwéi dung
N " i .
N Ol d u n g 3. Thiet dat gwi email bang user alias
4. Thiét |ap chirc nang Alias Group

5. Cau hinh g&i nhan email trén Outlook




= Google Admin Q  Tim kiém

Mién

THEM MOT Bi DANH TEN MIEN  Lién k&t tén mi&n khac vdi tai khoadn nay dé cho phép ngudi ding clia ban chia sé cung mét hdp thu véi nhigu dia chi ema

pat@primarydomain.com, pat@corp.primarydomain.com) @

Tén mién goc : la tén mién c6 san trong goi Google Apps, tén

TN S s A N, o o A Tén mién Tinh trang

mién nay sau khi bén HVN cai dat xong sé gwi cho ban. Ban can

dang ky s& hiru tén mién nay dé gilr goi Google Apps. SENEE N - e e S

Trong vi du nay la : primarydomain.com Duoc dang ky tir 31 thang 7, 2015 v6i Enom @

Enom Diéu khoan dich vu

Quyén va trach nhiém cta nguoi dang ky

biéu khoan dich vu dang ky mién cta G Suite

» Thiét Iap DNS nang cao

Dang nhap vao enom dé thay ddi ban ghi MX, CNAME va cai dat DNS nang cao khac.

Tén mién bi danh ( alias ) : la tén mién da dang ky st dung cla
quy khach va sé dwoc thém vao goi mail theo tén mién gbc dudi

Ban c6 thé thay déi mién chinh ctia minh bing cach chuyén ddi mién nay véi mién phu hién hoat. @
Chuyén huéng mién rong ctia ban

A a2 q . Quan Iy noi khach truy cap dugc chuyén hudng tdi khi ho truy cap vao mién cia ban (http:/playbackarts.com)
dang tén mién bi danh ( alias )
Trong vi nay sé la : ali main.com : : .
ong dl-'I aysela:a asdomain.co aliasdomain.com D3 xac minh. Thiét |ap ban ghi MX cta Google « Puoc dé xuat Xi
Hoac Bd qua thiét 1ap MX cua Google @ Hiém khi dugc sir dung
primarydomain.com.test-google-a.com Bi danh mién th{r nghiém ;
Bi danh mién thir nghiém duoc cung cap khi ban dang ky. @ KICH

* Trong Qu4 trinh HVN cai dét sé thay dbi cac thong tin Tén té chic va Tén céng ty ( Organization UNIt va
Company profile ) theo tén mién st dung cua ban




Khéi tao ngwoi dung

= Google Admin Q, Tim kiém ngudi ding, nhém hoéc cac tuy chon cai dat

Nguoi dung > Tech HVN > Thdng tin ngudi dung

« Trong goi Google Apps khi ta add mot tén mién lam alias thi
mac dinh khi ta tao user thi user dé sé tw ddng cé mét dia chi Tech HVN Théng tin nguai dung ~
alias twong rng theo dudi tén mién alias do véi tén twong rng kythuat@primarydomain.com

Dang hoat dong
Dang nhap Ian cudi: Khoang 15 gio . . o
trude Thong tin lien he Email (Trang chu)

Ngay tao: 4 thg 12, 2019 Thém email phu

Chi tiét vé ngudi dung

\Vay nén khi tao user néu quy khach muén st dung tén thé nao
thi ctr tao user nhw vay theo dudi tén mién gbc

Dién thoai (Trang chu)
Pon vi to chuc 2 = aom ;
Thém sé dién thoai

Google Mail

’ s X > . Dia chi (Trang cht)

Trong vi du nay HVN mudn st dung user kythuat@aliasdo- - e
: o ’ s _ 48) DATLAIMATKHAU -

main.com -> dau tién chung t6i sé tao user kythuat@prima-

. o o . . . 2" DOI TEN NGUOI DUNG
rydomain.com va mac dinh user kythuat@aliasdomain.com T e

~ ~ n < . . > + THEM Bi danh email H,e thong sé .ty ’dong tao H]Qt ta_' kh?an

cling da duoc tw déng tao lam alias email cua user kythuat@ : bi danh twong (rng véi tai khoan goc

primarydomain.com

Luwu y : NEU ban Mudn déi tén tai khoadn cda ban (Ia tai khoan bi
danh) thi ban can déi tén cua tai khoén theo tén mién géc

HOY LUU



mailto:kythuat@aliasdomain.com

Q  Search mail v @ :# G Suite 0
This account is managed by playbackarts.com.

- ﬁ 0 i 0 b ® Learn more

Test mail gui cho tai khoan alias Inbox

Ky Thuat HVN O
to kythuat =
. HVN Tech
Test mail ¢ from: Ky Thuat HVN <kythuat@hvn.vn> ky‘thuat@primarydomamlcom

» Kbhi c6 ai dé g&ri mail vao dia chi tai khoan alias cua ban thi mail _ _
to:  kythuat@aliasdomain.com

néy sé dU’Q’C gl]’l vao Inbox cua tai khoan géC - date: Feb 6,2020, 8:09 AM Manage your Google Account
subject:  Test mail gtri cho tai khoan alias
mailed-by:  hvn.vn

o n- ~ ~ ~ ~ > - ~n . X N > N R 777
Do6i ngd ky thuat sé gri mét email dén tai khoan vira tao, cu the sioeiedby: 20150523 qaDISSIIEICo Default
la kythuat@aliasdomain.com / security: @ Standard encryption (TLS) Learn more ‘
Important according to Google magic. o P

= Add another account

« Khi d6 mail sé dwoc glri dén tai khoan gbc la kythuat@prima-
ryd omain.com OUR BRANDS Sign out of all accounts
Dcer Mg cca @uoaw @mom Einv. Oncesm Gguca

Privacy Policy * Terms of Service
IMPORTANT: The contents of this email and any attachments are confidential. They are intended for the
named recipient(s) only. If you have received this email by mistake, please notify the sender immediately
and do not disclose the contents to anyone or make copies thereof.

Please consider your environmental responsibility. Before printing this e-mail message, ask yourself
whether you really need a hard copy.

& Reply ®» Forward



mailto:kythuat@aliasdomain.com

Thiet lap gtvi mail bang user alias

= M Gmail Q  Tim kiém trong thu - @ u# GSuite @
0~ C 1-1 trong s& 1 , - 8 - @
I— Soan thu
N | M4t d¢ hién thi
) . Ky Thuat HVN Test mail gt
Sau day chung ta sé cai dat de khi dung tai khoan goc gri mail thi = 5
- .y - d D .g . . J : J ) L] Hop thu dén Pinh c&u hinh hop thu dén
thdong tin b&n nguwoi nhan sé la théng tin tai khoan alias cua ban o aa
% Cogandausao
, | Cai dat | L/
’ ©® bpataman i . 4
« Sau khi da tao user mong muon ban dang nhap vao tai khoan S .gEqli GUi phan hoi
gdc ( trong vi du 1a kythuat@primarydomain.com) ] Trg gidp
B Thunhép 3 +

v Danh sach mé& rong

+ Trén giao dign gmail nay bAm vao Cai dat {8} / chon Caidat

HVN &

’o


mailto:kythuat@primarydomain.com

» Trong muc Cai dat chon tab Tai khoan, tai khu vwc Gwi thw

bang dia chi bAm vao Thém dia chi email khac

I_

PV e * [

’o

M Gmail

Soan thu

Hop thu dén
C6 gan dau sao
Patam an

ba gui

Thu nhap

Danh séch mé& rong

HVN

Q. Tim kiém trong thu v @ # G Suite 0

Cai dat CRRGR o

Chung Nhan Hép thu dén] Tai khoan | Bé loc va dia chibichan Chuyén tiép va POP/IMAP

Tiénich bésung Trochuyén Nangcao Ngoaituyén

Thay doi cai dat tai Cai dat Tai khoan Google
khoan: Thay d6i mat khau va tuy chon bdo mét clia ban va truy cap céc dich vu khac cia Google.

GUi thu bang dia chi: HVN Tech <kythuat@primarydomain.com>
(Sr dung Thu

chinh stra théng tin

Thém dia chi email khac

aliasdomain.com dé gtri thu

tlr cac dia chi email khac caa
ban)
Tim hiéu thém

Kiém tra thu tir tai khoan Thém tai khoan thu
khac:
Tim hiéu thém

Thém dung lugng luu trir Ban hién dang str dung 0 GB (0%) / 15 GB cua ban.
bd sung: Can thém dung lugng? Mua thém b nhé

Can thém cho doanh N&ng cap |én Google Apps for Business va nhan thém 2x dung lugng email cho méi ngudi
nghiép cua ban? dung va hd trg khach hang. Dung thr mién phi



« Trong bang cai dat Thém dia chi email ban go Tén va Bia chi
email thay thé (dija chi alias theo tén mién s dung cta quy
khach) -> Day 1a phan quan trong vi khi g&ri mail thi bén nguoi
nhan sé hién tén chung ta cai dat & day

Trong vi du ndy HVN sé& dat lai tén 1a HO tro ky thuat va dia chi
email la kythuat@aliasdomain.com

- Sau khi thay tén chung ta bAm Bwéc tiép theo

Thém dia chi email khac ma ban s& hiru
Nhap théng tin vé dia chi email khac cua ban.
(t&n va dia chi email cia ban s& hién thi trén thur ban giri)

Tén’ |13 tro kij thuat
Dia chi email: kythyat@aliasdomain.com

< X& ly nhu bi danh. Tim hiéu thém
Chi dinh mét dia chi "tra 1&1" khac tiy chon)

Hiy | Buwéec tiép theo »



mailto:kythuat@aliasdomain.com

« Sau dé chang ta bAm vao “ dat lam mac dinh” & tai khoan alias
vira thém . Nhw vay la da xong phan cai dat email alias dé st
dung

- Bay gid quy khach co thé gii mail binh thwéng ( van trén giao
dién mail tai khoan gbc kythuat@primarydomain.com nhuwng
phia ngw®i nhan sé nhan tir dia chi kythuat@aliasdomain.com

M Gmail

'- Soan thu

[J Hoép thu dén

% Cbégandausao

©® bitaman

> Dagui

B Thunhép

v Danh sach mérong
)
® HVN

Q. Tim kiém trong thu v @ i GSuite Q

Cai dat e -9

Chung Nhan Hépthudén Taikhoan B& loc vadiachibichan Chuyén tiép vaPOP/IMAP
Tiénichbésung Trochuyén Nangcao Ngoaituyén

Thay dai cai dat tai Cai dat Tai khoan Google
khoan: Thay doi mat khau va tly chon bado méat cua ban va truy cap céc dich vu khéc clia Google.

GUi thu bang dia chi: HVN Tech mac dinh
(St dung Thu <kythuat@primarydomain.com>

aliasdomain.com dé gui thu

chinh stra théng tin

Ho tro ky thuat
<kythuat@aliasdomain.com=>

dat lam mac dinh | chinh stra théng tin x6a

tu cac dia chi email khac cda
ban)
Tim hiéu thém

Thém dia chi email khac

Khi tra 1oi thu nay:

' Tra 16i tr dia chi ma thu dugc guri dén
e Ludn tra 16i tir dia chi mac dinh (kythuat@primarydomain.com hién tai)
(Luu y: Ban cé thé thay ddi dia chi khi ban tra |&i. Tim hiéu thém)

Kiém tra thu tir tai khoan Thém tai khoan thu
khac:
Tim hiéu thém

Thém dung lugng luu trir Ban hién dang str dung 0 GB (0%) / 15 GB cuia ban.
bé sung: Can thém dung lugng? Mua thém bé nha

Can thém cho doanh
nghiép cua ban?

Nang cap |én Google Apps for Business va nhan thém 2x dung lugng email cho moi nguoi
dung va ho trg khach hang. Dung thd mién phi


mailto:kythuat@primarydomain.com
mailto:kythuat@aliasdomain.com

Test mail giri di tir tai khoan kythuat@primarydomain.com sau k...

kythuat@hvn.vn

Test mail guri di tlr tai khoan kythuat@primarydomain.com sau khi cai dat giri me

Test
« Chung ta sé gtvi thir 1 mail dén dia chi kythuat@hvn.vn
VY A ) o @ & A D B
Q| Tim kiém trong thu v () i HNLcrour e
< a8 s [ ] o [ ) @ 1 trong tdng sd 4.389 ‘ > 8 - <
Test mail gui di tu tai khoan kythuat@primarydomain.com sau &5 2
khi cai dat gii mail bang alias Hop thu aén x
o
Hb tro ky thuat <kythuat@aliasdomain.com> 08:44 (5 phittrudc) Yy 4
16i 161 =
» Keét qua théng tin nguoi giri dung véi cai dat Tost G B i braiilaafmiicom .

t6i:  kythuat@hvn.vn

ngay: 08:44, 6thg 2, 2020

hudé:  Test mail gui di tir tai khoan
kythuat@primarydomain.com sau khi cai dat
gli mail bang alias

xac thuc bai:  primarydomain.com.20150623.gappssmtp.c

bao mat: & M3 hda tiéu chuan (TLS) Tim hiéu thém
Quan trong theo Google.



mailto:kythuat@hvn.vn

« V& phan tao nhém (Group) ciing twong tw nhw khi ching ta tao
user . Khi chiing ta tao Group theo tén mién gbc thi mac dinh
Ssé co mot Group theo tén mién alias dworc tw dong tao

- Khi chung ta g&ri mail cho Group thi c6 thé gii theo tén Alias
cua Group

Thiet 1ap chirc nang Alias Group

— GOOgle Admin Q, Tim kiém ngudi dung, nhém hodc céc tuy chon cai dat

Nhom > Group Test > Théng tin nhém

CONG KHAI

Group Test

test@primarydomain.com

2 DOl TEN NHOM

B XOA NHOM

Thong tin nhom

Chi tiét vé nhém

Bi danh

Email nhém
test@primarydomain.com

Mo T3
Thém ndi dung mé ta nhém

Bi danh
test@aliasdomain.com




Cau hinh g¢i nhan email trén Outlook

e Kiém tra dieu kién caidat
e Thiet dat Outlook vé&i giao thiekc OAuth (Outlook365)

e Thiét dat Outlook vé&i giao thirc Password -Based (Outlook 2016
va cac phién ban tré veé trwérc)



Settings

General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chat

Offline
Forwarding: ' Add a forwarding address |
Learn more ' N '
Tip: You can also forward only some of your mail by creating a filter!
POP download: 1. Status: POP is disabled
Learn more | ' Enable POP for all mailf
Enable POP for mail that arrives from now on
- Dang nhap vao tai khoan mail Google Apps can cai dat bang tai 2. When messages are accessed with POP  keep .com Mail's copy in the Inbox
khoan gbc (Primary Domain
9 ( y ) 3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions
« Nhap vao biéu twong banh rang & phia gan géc phai chon Cai o
. _ IMAP access: Status: IMAP is disabled
dat $ (Settmg) (access Oddsrek.com Mail @ Enable IMAP |
from other clients using Disable IMAP
2 .- X \ , IMAP)
Chon myc Chuyen tiep va POP/IMAP ( Forwarding and POP/ Learn more When | mark a message in IMAP as deleted:

IMAP) / Chon Enable IMAP va nhan Save Changes e Auto-Expunge on - Immediately update the server. (default)
Auto-Expunge off - Wait for the client to update the server.

When a message is marked as deleted and expunged from the last visible IMAP folder:
Archive the message (default)
Move the message to the Trash
Immediately delete the message forever

Folder size limits
e Do not limit the number of messages in an IMAP folder (default)
Limit IMAP folders to contain no more than this many messages | 1,000 v

Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

|Save Changes |‘ Cancel ‘




« Banvao Quan ly tai khoan (Accounts) : & géc phai giao dién
gmail ctia ban bam vao biéu twong @ / chon Quan ly tai
khoan (Accounts)

- BanvaomucBao vé (Security),timvabamvao Truy cap tng
dung it an toan va batlén

gle Tai khoan

Trang Chu
Théng tin ca nhan

Dirliéu & ca nhan héa

@[] csute @
1Ol M &

Account Gmail Drive
Docs Sheets Slides
Q
Ha Noi, Viét Nam - ngay 13 thang 1 MultCloud cho G Suite
& \%’3 : 5N t AD V. I
T é Co quyeén truy cap vao Google Drive, Google

Services
Amsterdam, Ha Lan - ngay 7 thang 1

@® Tim mét thiét bj bj mat

Bao vé

Moi ngudi va chia sé

Thanh toan va dang ky

Quan ly thiét bi Quan ly quyén truy cap cua bén thi ba
Truy cap Ung dung it an toan hon (’*\

DE bdo vé tai khodn ctia ban, cac ing dung va thiét bi sir dung céng

nghé dang nhap kém an toan sé bj chan. Pé giir an toan cho tai khoan

cua ban, Google sé ty dong tat cai dat nay néu no khong duge s dung

Tim hiéu thém

@ Tit

Bat truy cap (khong khuyén nghi)

Pang nhap vao cac trang web khac



Cho phép truy cap vao Tai khoan Google cua ban

Vi Iy do bao méat, Google co thé yéu cau ban hoan tit burdc bé sung nay khi dang nhap vao thiét bi hoac &ng

dung mo&i.
- L&i nay kha thuwdng gap nén ban lwu y tredrng hop da cai dat Dé cho phép truy cap, hay nhap vao niit Tiép tuc dudi day.
xong réi nhwng cai Outlook van bj 16i hdi mat khau thi cé thé do =
iep tuc

tai khoan van con lwu cache chwa cap nhatthay dbi cai dat moi
thi ban bam vao link nay

https://accounts.google.com/b/0/DisplayUnlockCaptcha

« SaukhivaolinknaybanannutTiép tuc déhéthdngresetcache
cho tai khoan va tiép tuc cai Outlook binh thuwdng




Thiét dat Outlook bang OAuth

« BanbamFile->Info>Add Account

©

Info

Open & Export

Save As

Save Attachments

Print

Office
Account

Feedback
Options

Bxit

Inbox - My Qutlook Data File - Qutlook

Account Information

Mo account available. Add an email account to enable additional features.

—|— Add Account

5

Account
Settings v

£3

Tools

w

Account Settings

Mailbox Settings

Manage the size of your mailbox by emptying Deleted Items and archiving.



& Outlook

e Email Address: dién tai khoan alias ctia ban & day. Nguwoi nhan
mail ban gti di sé hién thj thong tin ban nhap & day (trong vi du
nay: kythuat@aliasdomain.com).

* Check vao “Let me set up to my account manually“ dwoi
“Advanced options” néu ban mudn chon loai giao thirc cai dat Email address

khac. kythuat@aliasdomain.com v

« BAm Connect.

Advanced options A

| Let me set up my account manually




6l Outlook

Advanced setup

Jd &= &K |G

Office 365 Outlook.com Exchange Google

» Chon “Google” hoac “POP” hoac “IMAP” dé cai

: S e
Trong vi du nay chung ta sé chon “ Google IMAP Exchange 2013 Other
or earlier

Go back




Ban dién cac théng tin :

IMAP Account Setting:
Incoming mail :

Server : imap.gmail.com

Port : 993

Encryption method : SSL/TLS
Outgoing mail :

Server : smtp.gmail.com

Port : 465 hoac587

Encryption method : SSL/TLS

Sau d6 nhan Next / ctra sé tiép theo ban nhap mat khau cla
tai khoan gbc

IMAP Account Settings
(Not you?)

Incoming mail

Server | imap.gmail.com Port | go3
Encryption method | sSL/TIS

Require logon using Secure Password Authentication (SPA)

Outgoing mail
Server | smtp.gmail.com Port | 465

Encryption method | sSI/TLS |+

Require logon using Secure Password Authentication (SPA)

Go back Mext



- Outlook sé& hién mot clra sé dang nhap Google Mail. O ctra s6
nay ban nhap théng tin tai khoan gbc cua ban (trong vi du nay
la kythuat@primarydomain.com)

« Lwuy : sau khi nhap tai khoan va mat khau ma clra sé nay van
hién thi ban lai nhap lai théng tin nhé

Google

Pang nhap mot lan. Truy cap tat ca.

kythuat@primarydomain.com

Tim tai khoan cua toi

Tao tai khoan

M6t tai khodn Google dé truy cap moi san pham
cua Google

G MDD L » » €C



Google

2-Step Verification

« Né&u ban c6 dang ky xac minh 2 bwéc thi dién code glri vao s

dién thoai dang ky ctia ban nhé . Néu khéng dang ky xac minh Enter a verification code

SOOI REeCny A text message with a verification code
was just sent to (see) see-se

G-

[ —

¥l Don't ask again on this computer

Was this an unexpected prompt? Let us know.




« Ctra sb cap phép tai khodn Google xuét hién -> nhap Allow

Google

Microsoft apps & services wants to access
your Google Account

This will allow Microsoft apps & services to:

M Read, compose, send, and permanently delete all your
email from Gmail

s Seeyour personal info, including any personal info you've
" made publicly available

By clicking Allow, you allow this app and Google to use your information in accordance with their
respective privacy policies. You can change this and other Account Permissions at any time.



s Outlook

Account successfully added

IMAP

« Nhw vay 1a xong, ban bam vao Done

Add another email address

Ermail address

Advanced options w

Set up Qutlook Mobile on my phone, too




Test gl mail tir Outlook cai tai khoan alias kythuat@aliasdomain.com - Message (HTML)

File Message Insert Options Format Text Review Developer Help  OutlookFreeware.com Q Tellme

ﬁj F Calibri (Boc +|11 A" A" = v iZ v A p\% @ BHZI IZ{ i Foliow up - @

! High Importance

Paste = — —  — — | Address Check Attach Attach Signature Dictate
B I U | Z- A+ BE=E= = 3= g
v ‘5 - — === == Book MNames File ¥ ltem v v J, Low Importance v
Clipboard Ts Basic Text [ Names Include Tags Nl Voeice ~
E} From kythuat@aliasdomain.com
Send To kythuat@hvn.vn;
r L > = > - Y " kd
« Chung ta sé gui thir 1 mail vao dia chi kythuat@hvn.vn
Cc
Bcc
Subject Test gi mail tir Outlook cai tai khoan alias kythuat@aliasdomain.com
Test

Q| Timkiém trong thu v (3) i HvNLcroup e

Tai khoan Google

&« g8 o0 [] D [ » B 1 trong tong s& 4.391 > Ky Thuat HVN

kythuat@hvn.vn

Test guri mail tu Outlook cai tai khodn alias kythuat@aliasdomain. & &
COMm Hop thu dén x

« Thoéng tin ngwdi giri dung voi thong tin alias chidng ta cai dat T m——— T S
t0i t0i =
Xa TiengAnh ~ > Tiéng Viét ~ Dich thu TAt d3i voi: Tiéng Anh 5
Test

& Tralsi ® Chuyén tiép



mailto:kythuat@hvn.vn

Thiét dat Outlook bang Password-based

Outlook Today - Outlook

Account Information

No account available. Add an e-mail account to enable additional features.

= Add Account

A t Setti
@' ccount >etungs

Change settings for this account or set up more connections.

* Mé& Outlook 2016

Account
Settings ~

* ChonFile/Info/Add Account | ,
Office Account = Mailbox Clea nup
—
Options Cleanup
Tools ~

Manage the size of your mailbox by emptying Deleted ltems and archiving.

Exit




Add Account

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account

« Chon Manual setup or additional server types

« Nhan Next

(® Manual setup or additional server types




Add Account

Choose Service

() Outiook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(®) POP or IMAP
Connect to a3 POP or IMAP email account

« Chon “POP orIMAP”

« Nhan Next




Add Account Dién tén ban mudn & Your Name va dia chi x
mail theo tén mién cGa ban & Email Address

POP and IMAP Account Settings
Enter the mail server settings for your account,

- Pién day du théngtin trong bang User Information Test Account Settings

Your Name : Tén mail cia ban Your Name: H tra ki thuat We recommend that you test your account to ensure that

; : . = ' the entries are correct,
Email Address : Dia chi mail theo t&n mién cua ban i
- Server Informatio
(allaS) St , Test Account Settings
Account Type: IMAP w
ACCOU-nt Type - IMAP - | Incoming mail sever rmmp——— :u(tl.loc?:gcanl;,r test account settings when Next
Incoming mailserver : imap.gmail.com L mep——
: : . : Dién User va
Outgoing mailserver : smtp.gmail.com sl @6 facon isfaalion
User Name : Dia chi mail theo tén mién goéc chi mail theo User Name:
. 2 . _ . 3z abmadi o Mail to keep offline: All
Password : mat khau cua mail theo tén mién géc ciia ban Password: B

Remember password

[ ] Require logon using Secure Password Authentication

PA
(SPA) More Settings ...

MNext > Cancel




« Sau dé bAm More Settings / chon tab Outgoing
Server /Checkbox “My outgoing server (SMTP) re-

quiresauthentication” va“Usesamesettingsas my
incoming mail server”

Internet E-mail Settings

General OQutgoing Server Advanced

My outgoing server (SMTP} requires authentication

IEI Lise same settings as my incoming mail server
I:::l Log on using

lser Mame:

Pazsward:

Remember password
Require Secure Password Authentication [5PA)

oK

Cancel



 Chuyén qua thé Advanced trén cung ctra s6 va nhap

théng tin :
Incoming server (IMAP) :993
Incoming server encrypted connection : SSL
Outgoing server (SMTP) : 465 or 587
Outgoing server encrypted connection : SSL or
TLS

e Nhan OK

Internet E-mail Settings

General Qutgoing Server Advanced

Server Port Numbers

Incoming server [IMAP): | 993 Use Defaults

Use the following type of encrypted connection: | 55L

Cutgoing server (SMTP): | 465

Use the following type of encrypted connection: | 55L

Server Timeouts

Shaort @ Long 1 minute

Folders
Foot folder path:

Sent ltems

|:| Do not save copies of sent items

Deleted ltems

|:| Mark items for deletion but do not move them automatically
ltems marked for deletion will be permanently deleted when

the items in the mailbox are purged.
Purge items when switching folders while online

oK

Cancel



Test Account Settings

Congratulations! All tests completed successfully, Click Close to Stop
continue,

Close

« Nhan Next trén clra sé Add Account

Tasks Errors

« Néuban nhap chinh xac moi thir, ca hai task kiém tra
sé bao Complete, ban c6 thé déng cira sé Test Ac-
count Setting va nhan vao Next.

Tasks Status

JLng onto incoming mail server (IMAF] Completed
v"';Send test e-mail message Completed




Change Account

You're all set!

‘We have all the information we need to set up your account,

« Outlook sé hién clra s6 bao “You’re all set!” / nhan
Finish

- Gi®r day, ban cothé glri vanhan email théng qua
Outlook 2016 bang tai khoan tén mién bi danh ctia




* Chung ta sé gtri thtr 1 mail test vao dia chi
kythuat@hvn.vn

« Thoéngtin nguwdiglri dung véithéngtin alias chungta

cai dat

Test mail Outlook 2016 giri tir tai khoan alias kythuat@aliasdomain.com - Message (HTML)

Message i @ Tell me what you want te do...

L C st o= a= szl 8® ? > - ’
Cut Calibri (Boc= |11 = A A = -iz - A |...6= 9\@ [} _‘_» [* Follow Up s
Copy ) ' High Importance )
Paste B I U 3. A . = = = &= 3= Address Check Aftach Attach Signature Office
= ¥ Format Painter = =~ 7 7 T 7 Book Mames Filer ltem~ - 4 Low Importance | add-ine
Clipboard P Basic Text ] Mames Include Tags ra Add-ins
Tow kythuat@hvn.vn
=1
Cc..
Send

Subject Test mail Outlook 2016 i tir tAi khoan alias kythuat@aliasdomain.com

test

Q Tim kiém trong thu

- @ E3H HVN || GROUP ‘b

Tai khoan Google

= g ©O [ ] © b » 1 trong tdng s6 4.392 > Ky Thuat HVN

Test mail Outlook 2016 gui tu tai khodn alias
kythuat@aliasdomain.com Hop thu dén x

kythuat@aliasdomain.com
t6i toi ~

Xa TiéngAnh~ > TiéngViét v Dich thu

test

& Traloi ® Chuyén tiép

kythuat@hvn.vn

10:02 (1 phat trudc) Yy 4

Tt ddi voi: Tiéng Anh x


mailto:kythuat@hvn.vn

Cam on ban da tin twéng sww dung dich vu!

Néu cé thdc méc hodac 16i xay ra trong qua trinh cai dat, vui long lién hé
02462.590.333 hoac Email : cskh@web3b.com
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